Launching Euclid

Instructions for representatives

* Go to https://www.myed.ed.ac.uk/
 Enter your given University Username and Password

Your University Username (eg. V1asmith)

Password: this will have been set when you first logged in
* You will also be asked have a ‘memorable word’.
Once logged in, if you do not see the ‘launch Euclid’ button, then please do the following:

« click on the customise button on your MyEd portal (this is in the top left under the University logo)

MyEd Student and Staff Portal

THE UNIVERSITY
&Y of EDINBURGH . e click on the customise button on your MyEd portal (this is in
the top left under the University logo)
. Home Accounts Services Library Help MyTab ©

Customize v

¥9: THE UNIVERSITY
/> of EDINBURGH

. Home Accounts Services Library Help MyTab © . Search for EUC“d
* Click on ‘add’ in the top right of the Euclid result.

N THE UNIVERSITY
of EDINBURGH

. R o0 Loy e My © The launch Euclid button should now appear on your MyEd
home page.
My Details EUCLID — i . s
Office 365 Email ¢ Click ‘Launch EUCLID’.
e, EUCLID is the University's suite of web applications for managing the entire student life ° The neXt screen WI” aSk yOU to prOVIde three |etter5 from
Timetabling cycle from admissions through to graduation. yoUr memorable WOrd.
Lynda.com Ly 4 d w“\[ Ifyou

 for * Click ‘Login now’ to enter your agent account.

eExpenses
Room Booking

Catering

Library
Find Students/Staff

From now on each time you want to log into EUCLID you will first need to log into EASE and then you will be able to launch
EUCLID.
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Managing Applications

EASE
Username:
Password: | | Log in with EASE from https://www.myed.ed.ac.uk/
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EUCLID for Staff

EUCLID is the University's suite of web applications for
managing the entire student life cycle from admissions
through to graduation.

wWhen logging into EUCLID or BI Suite you will now face a secondary LOOk through your MyEd pages for EUCLID' CliCk ‘LaunCh

security challenge via EASE. If you do not have, or have forgotten, .
your memorable word you will need to contact the IS Helpline for EUCL'D
assistance. You may also be required to attend a helpdesk in person.
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How to get access

Contact us
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I Additional authentication is required

EASE second challenge: Please provide the three letters requested from your
memorable word:

Letter: 2

Enter the three digits from your memorable word as
Letter: 3 |, requested and click ‘Login now’.
Letter: 7

show/hide hint

Login now

ure of Information

Disclosure of Information about Students

Disclosure of Information about Students

Welcome to EUCLID. User Guides and FAQs to assist staff in their use of EUCLID, together with further information and support desk contact details, can be found at htt www ed sk/student

guidance. As will be appreciateds having ess to data about cur applicants and students carries with it responsibilities. In order to access applicant and student data, you must agree to abide by the condition ,Uf
access. Please click here.

The next screen will be headed ‘Disclosure of Information about Students’. This will appear when you log into EUCLID for the
first time only.
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Logged In: (Logout)

7 I confirm that any applicant or student data which is made available to me will be used solely for the purpose of carrying out the role which | am undertaking within EUCLID. Any applicant or student data which|
is printed out or stored electronically on any medium will be held confidentially. stored securely and destroyed as confidential waste as soon s it is no longer required.

www.ed.ac.uk/schools-departments/records-management.-se

| confirm that | have read and will comply with the Guidelines on the Disclosure of information about Students at htt

SUBMIT AGREEMENT

Follow the instructions on the screen confirming that you have read and will comply with the Guidelines on the Disclosure of
Information about Students at the following.

http://www.ed.ac.uk/schools-departments/records-management-section/data-protection/guidance-policies/student-

information

Applicants Search Screen

Please enter search criteria to return the required applicants - not entering any criteria may cause the screen to timeout.
Applicant name

Academic Year Applicant UUN Programme title \

2017718

Your Applicants for entry in Academic Year 2017/18

Please press 'Reset' to go back to the search screen.

Academic Year Applicant UUN Programme title Applicant Name
Reset

2017/8

Applicant o i o ing Offer Outstanding Outstanding
c it Other

Appli Decision
Conditional offer Firmly Accept o 2 o o Manage
oOffer applicant

Follow the instructions on the screen confirming that you have read and will comply with the Guidelines on the Disclosure of

The Representative’s Applicants Search Screen will open.

Applicant Hub
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The agent can view messages and open the application.

You have accepted our conditiona offer.

My application
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The agent has the ability to upload documents
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to manage references

Application status

We have made you a conditional offer and are awaiting your response.

Offer received: 20/Feb/2017. Response required by: 20/Mar/2017. Please respond te our offer or it may be withdrawn.

View offer letter

Application received

Documents References
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View documents

Request changes to this application

© Help with my application status

Offer

W'V Made you an offer and are awaling your
response.

and respond to offers.




